Ordering a VA Appraisal
Job Aid

Navigate to the VA
Portal and log in. To
start a new appraisal
there are two ways to
access this:

1) The Loan
dropdown and
select Request
Apprasial

2) Or within the
Lender
WorkSpace select
Request
Apprasial under
Obtain New VA
Loan Number
(LIN)

Next select the radio
button for LAPP —
Lender Appraisal
Processing Loans and
then click Submit.
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TIP

Section 1: Requester
Information

User ID, Name and
Address will default
based on user access.

Sponsor’s Identification
Number = Not
applicable for Wholesale

1B = Broker’s Phone
Number and Last Name

1C = Email Address —
multiple emails can be
used, but please
separate by a semi-
colon

1D = Enter VA Case
Number

Section 2: Person
Authorizing This
Request

Enter in the Broker’s
details Name, Title and
Phone Number.

1. Requester Information

User Id
Name

Address

Sponsor's Identification
Mumber

1B. Requester Phone

Number, Extension, Name#

1C. E-mail Address#*

10. Institution's Case
Number

Costa Mesa, CA

Select a different Branch

{Reguired if Requestar iz NON-LAPP Approwved)

(Please provide full 10-digit phone number, Extension followed by
the Reguester's [zst name)

(Address where netification will be sent when Appraisal Report is
uploaded. Separate it by '3 for multiple =mailids.)

2. Person Authorizing This Request

Mame#*

Titla

Phone Numbers

For condominium transactions, the condo is required to be VA Approved. To determine if the condo is VA
approved please see the VA Approved Condo Search located HERE.


https://vip.vba.va.gov/portal/VBAH/VBAHome/condopudsearch
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Section 3: Property

Information 3A. Condo Appraisal?
Mote: Condo must be approved for VA financing purpeses prier to loan clesing.

Please enter condo name to search our database for VA Approved Condo

No Condo Indicator: If

the property does not B = .. . O
have a Condo ID from Condo ID .
the VA Approved Condo ~ Condo/PUD Builder

List select this box

3B. Mame of Owner I
Condo ID: Enter Condo R R
ID from VA Approved list

3C. Property Address

Street Number* l—
38: Name of Owner per Addressonemxrl
preliminary title report e R
(refinance/purchase) or i e e S
sales contract . O N —
(purchase) State e o W
3C: Property Address, Sl O .~ 1"
complete. Once this is 2 | -
complete click Verify | Verify Property Address I
Property Address to be
sure that the address
entered is formatted
properly 3D. Legal Description of

the Property:*
3D: Purchase: Type “See

Attached” since the

Legal Description will be 31, proposed sale contract [No 2]

on the purchase Provided?
contract 2J. Is Buyer Purchasing Lot INo .
Separately?

Refinance: Type out

Legal Description 3K. Property Occupancy Information

Property Occupancy |
3E: Leave blank - ;
Rent per Month I—
3F: Leave blank e |
3G: Leave blank Occupant Phone Number I—

3H: Indicate if it is a sale
or a refinance

3L. Broker Information

Mame |
Phone Mumber |
3M. Keys Location Information
Address |

Telephone |

Sale or Refinance
Amount $: Leave blank
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31: If proposed complete
this section.

3J: Indicate if borrower
is purchasing lot
separately

3K: Complete this
section, rent per month
may be left blank.
Purchase: leave phone
number blank
Refinance: will need
contact information for
occupant

3L/3M: This is for the
Listing Agent’s
Information on
purchase transactions.
Not applicable for
refinances

IMPORTANT! If the
property is a
condominium it MUST
be VA Approved.
Section 4: Leasehold
Cases

This section is only to be
completed if applicable

Section 5 and Section 6:
Firm or Person Making
Request and Applicable
Lender Point of Contact
(POC)

Consist of the Broker’s
name and contact
information.

31. Proposed Sale contract INo .

Pr_ovi_ded?

3J. Is Buyer Purchasing Lot INo .

Separately?

3K. Property Occupancy Information
Property Occupancy |

Mame of Occupant |

Occupant Phone Number |

3L. Broker Information

Rent per Month

Mame |

—

3M. Keys Location Information
Address |

Telephone |

Phone Number

4. Leasehold Cases
Lease is I .

Expires I M)

Annual Ground Rent

5. Firm or Person Making Request/Application

Name |

Address Line One |

Address Line Two |

City
State
7 -]

6. Applicable Lender Point of Contact{POC)

Name= |

Phone Number=

E-Mail Address= |
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Section 7: Property
Facts

7A/7B/7C: This section
can be left blank

7D: Check as applicable.

7E: Complete as
applicable and fill in
Building Type.

7. Property Facls

7A. Lot Dimensions
Width

Length

Total Square Feet

Irregular Square Feet
Acrés sentun e
7B. Utilities

Electric

Wat.er :

Gas

S.e;h;er. B

7C. Equipment

[ clothes Dryer

[0 Range/Oven
[J Dishwasher
[ went Fan

7D. Building

Status*

Builder ID

had |

[ Clothes Washer
[ Refrigerator
] Garbage Disposal

[0 ww carpet

O Proposed
QExisting

QO Built less than one year and never occupied

—

(Required if Building Status is "Proposed")
Condo/PUD Builder

7E. Builder Information
Builder Name

Address One

City, State and Zip Code

Phone Number
Construction completion
Date

Building Type*

Factory Fabricated

Number of Buildings

Street Access

Street Maintenance

|

I

|
—
I

—

[ no Builder ID

|1 Family Unit .

MNumber of Living Units*
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Section 8:
Warranty/Warrantor
Information

Complete if the
property is New
Construction.

Section 9: Purchaser
Information

If the property is a
purchase then check the
applicable box and
complete the section.

If the property is a
refinance leave blank
and do not check the
box.

Once the form is fully
completed check the
box for Acceptance of
Responsibility.

Then select Submit.

8. Warranty/Warrantor Information
8A. Warranty Information
[T~

Name of Warranty Program |

Construction Warranty
Included?

(Required if Construction Warranty Included? is 'Yes')

Expiration Date I
(Required if Construction Warranty Includad? is "Yes')

8B. Warrantor Information

Warrantor Name |

Address 1L |

City, State and Zip Code |

Telephone Number

9. Purchaser Information

Purchaser Exists

(The following fields are required i Purchaser Exists Indicator is selected.
First Name, Last Name , First Address line, City, State and 5 digit Zip Code)

Name I

Address One Text |

Address Two Text |
City |
State |

Zip Code | il |

() Acceptance of Responsibility

ove.

e sssipned sopraner vl iy may " 2 P N

for your records. IF the Regional Loan
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If the property is a pr— R S

purchase, the Purchase | p—

Contract is required to s

be uploaded or the ' - e —

appraisal will not be

completed. To do this e /

enter into the

Correspondence section o moen e Gemer e

and uploaded the —mmm
purchase contract. :'W "wnm e “?i":'?:m"“m“ﬁ

Now print the VA 26-
1805 from the site and
include in the file.
Broker to include this in
the Submission Package.

Appraizsl Type: LASP - Crigination

This material is informational only and is not providing legal advice, please consult your attorney for legal advice. The information provided in this flyer is for dissemination
to real estate and financial business entities only, and is not intended for use as an advertisement for the extension of credit to consumers. This is not a commitment to
lend. Program restrictions apply. Stearns Lending, LLC offers many loan products. Stearns Lending, LLC is a California Limited Liability Company headquartered at 4 Hutton
Centre Drive, 10th Floor, Santa Ana, California 92707. (800) 350-LEND (5363) Company NMLS# 1854 (www.nmlsconsumeraccess.org). © 2015 Stearns Lending, LLC All
Rights Reserved.



http://www.nmlsconsumeraccess.org/
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